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Magnetic Resonance Research Center 
University of Pittsburgh 

MRRC 001: New MRI Protocols 
 

 
PURPOSE: 
The purpose of this Standard Operating Procedure (SOP) of the Resonance Research Center (MRRC) to 
outline setting up a new MRI protocol. 
 
POLICY: 
Users that are wishing to use the MRRC research center for their study are to complete an intent form. 
The form is located here: https://www.rad.pitt.edu/mrrc-user-research-grant-support.html. Please 
follow the directions located on the website. The form will give the MRRC staff a quick understanding of 
the project and if it is something that can be supported. 
 
Sequences that have been written by an MRRC faculty member or require substantial 
setup, optimization or analysis which are requested to be used by a new protocol require support on the 
grant funding the study. The Principal investigator should separately approach the MR faculty member 
they wish to be in collaboration with and discuss support needed to be added to the budget of the 
grant.  Users must take into account that supporting a faculty member may also be necessary depending 
on the unique and potential needs of the study (i.e. day and time of the scan, fixed slot availability, staff 
coverage). 
 
A new protocol meeting is required for new studies that are using different sequences than an existing 
protocol will be constructed by one of the MRRC faculty members.  
 
When setting up the MRI protocol, the scan time includes the time it takes to get the subject into the 
magnet at the start and out of the magnet at the end. Users who go over the scheduled time will be 
contacted to shorten their sequences. Typically, this can take up to 10 minutes for routine studies. 
Studies that require more extensive monitoring or study specific devices/procedures may require more 
time and need to be factored into the duration of the block of time scheduled. 
An MRRC account will need to be created either by WPIC or the MRRC depending on where the funding 
is coming from. The user will be directed to the correct person to assist with establishing as account. The 
MRRC account will act as the username to access the scheduling system, billing, and as the MRI protocol 
name. 
 
If the protocol also has a device or a paradigm, the user will be put in contact with the MRRC research 
assistant to set up.  
 
A PDF. of the MRI protocol will be provided to the user to review and approve.  
 
Once the protocol is approved, and if a device or paradigm is being used for the protocol, the user, the 
MR research assistant will schedule a time to run the phantom with the MR protocol. Scheduling this 
should be the day of using canceled or fixed slot available time. Please note, ongoing studies that have a 
research participant will have priority over users testing and piloting. Users are asked to keep this to one 
test slot per system-additional testing is allowed, but may be billable. 
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After testing of the paradigm and MRI protocol are complete, the user should run a test subject through 
both-users are to schedule time with the MR operations coordinator. The scheduling of this testing is to 
be the day before or day they wish to run the scan. Users are asked to keep testing to one slot per 
system, additional testing is allowed, but may be billable. If the user decides to skip this step, they can 
begin scheduling to run their protocol.  
 
Once the protocol and paradigm (if applicable) are tested, the user can begin scheduling their protocol. 
 
 


